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Department of Archives and History. Remrds Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
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wlication Date 

pplication Number 
2 

I FOR RECORDS MANAGEMENT USE - .- ~ 

FOR AGENCY USE 1. Agency Addrea 
Application Number Teachers  Ret i rement  S y s t e m  

S u i t e  400 - Two N o r t h s i d e  7 5  Dare Received 
A t l a n t a ,  Georgia 30318 

S y s t e m s  Division 81- (084 
Date Cornplered 

DEC 1 1 1981 l b E C  2 1 1981 

FY78 1 t o  d a t e  Annual Interest I n t e r n a l  O f f i c e  Report  F i l e  (COM) 
8. Division and Oflice Function What is the function of the Division and the Office in which this recurd series i s  aeated? 

The Teachers  Retirenent S y s t e m  a d m i n i s t e r s  the retirement s y s t e m  f o r  a l l  t e a c h e r s  and 
a d m i n i s t r a t i v e  personnel a s  d e f i n e d  i n  Georgia Code 32-2901; and performs account ing  and 
i n v e s t m e n t  services, through c o n t r a c t ,  for the Georgia S t a t e  Employees Ret i rement  S y s t e m .  

The S y s t e m s  Division enrolls members o f  the Employees and Teachers  Ret i rement  Sys tems;  
m a i n t a i n s  member a c c o u n t s ;  e d i t s  and p r o c e s s e s  monthly  r e p o r t s  on member and employer 
c o n t r i b u t i o n s ;  and m a i n t a i n s  s u b s i d i a r y  account ing  records for the Georgia S t a t e  Employees 
Ret i rement  Sys tem and the Teachers  Ret i rement  System.  

'. Record Series Description 

Documents relating to: 

This file contains the following documents (include form numbers and tit/-, if any): 
Attach samples of the file. 

p o s t i n g  interest earned on i n d i v i d u a l  r e t i r e m e n t  c o n t r i b u t i o n s  
f r o m  Pension Accumulat ion Fund t o  A n n u i t y  Sav ings  Fund. 

Included are: computer o u t p u t  m i c r o f i l m  showing member, c o n t r i b u t i o n s ,  and 
interest earned.  

File is arranged: c h r o n o l o g i c a l l y  b y  f i s c a l  year  and number ica l ly  b y  member number. 

I. Monthly Reference Rate 

One to six months old 

I. Annual Rate of Accumulation of Remr& 
Lettersize drawers ; Legal-zize drawers ;Shelves ; Other (*;w) 1 / 4  inch (21 f i c h t  

How often are records referred to which are: 
1 

; Seven to twelve months old 2 ; Thirteen to twenty-four months old 

twenty-five months and older 1 ? 

-. 
r &  
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m. Qlestionnaire 
- 

(Place an "X" in the proper wlumn) 
. 1 

1. I 

e. When one or two dacurnents in the file make it hecessav to keep the entire file for a long priod, could these 

u a l l y  for  Embers 

Ment ion Rzquiremems The following requires the series to be kept: 

years. a. State Law 
loo years. b. Statute of limitation __years. e. Administrative need 

c. Federal law years. f. Federal retention instructions years. 

Attach mpy or e x e r t  of laws or regulations. Explain administrative need. 

-0- years. d. Audit period ( I n d e p e n d e n t )  - -  
-0- 
-0- -0- 

needed for l i f e  o f  mmber and /or  l i fet ime o f  b e n e f i c i a r y  

2. Approved Disposition Instructions This agency recommnds that the file series be cut off a t  the'end of each: 
0 Calendar Year; Kl Fiscal Year; 0 Other then, 

0 Hold in the current f i les  area rnonth(4 year(s.1; then 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 

yearb); then 
yeark); then 

Other (Specify) 

Master Corn: transfer to  S t a t e  Records  Center, h o l d l 0 Q e a r s ;  then d e s t r o y .  
D u p l i c a t e s :  h o l d  i n  current f i l e s  a r e a  un t i l  no l o n g e r  needed for  reference; then 

Computer Tape$e@gy.producing COM return t o  d a t a  center, h o l d  7 d a y s ,  then d e s t r o y  

and p o s t  d a t a  t o  computer  d a t a  b a s e  and produce  COM 

These instructions apply to all prior and future accumulations of the series. 

Date 
lecammendations in mra- I I/ I 

1 raph 12 are approved. 
If disapproved, attach letter 
f explanation.) 

State AucJtorDesignee 

Attorney GenenllDesignee / 
1-50-71; Rw. 76 


